Creating An “Elevator Speech”

Elevator Statements can be organized as follows:

1. Name and type of opportunity sought

2. Number of years of experience

3. 3 areas of expertise

4. 3 skills and educational background

5. 2-3 achievements

6. Types of industries/companies experienced with

7. Request for assistance

8. Provide listener with contact information

A sample “Elevator Speech”

My name is Sandy and I'm currently seeking an opportunity as an HR Manager or Director for a small to mid-size company.  I have over 15 years of demonstrated growth and success in business, with over thirteen years’ experience as an HR Generalist and Manager, utilizing my expertise in strategic planning, policy and procedure development and implementation and staffing and retention.

My skills encompass project management, problem solving and strategic planning and my educational background includes an MBA and SPHR.  I’ve achieved 6% turnover in an industry where the norm is 20+%, improved benefit options by 30% with no cost increase, and achieved 10% labor cost savings.

My experience includes both large and small companies and I’ve worked in a cross section of industries.

If you know of or hear of an opportunity that might be a fit, I’d appreciate your contacting me.  

Thank you.

Note: You can provide contact information via a resume business card.

