Job-Search Accountability Checklist


Use this checklist frequently to help keep yourself on track and engaged in the job search.

It is difficult to stay focused when opportunities don’t seem to open up quickly, but perserverance will pay-off.

	Y    N
	I have read “_________________________________________?”this year.

                 (fill in the name of a book relative to the job search or related to your line of work)

	Y    N
	I have read another job-search book this month.

	Y    N
	I regularly read the Business section of the newspaper or other business publication.

	Y    N
	I have a business-like email address.

	Y    N
	I have personal business cards.

	Y    N
	I give out my business cards on a regular basis, even to people I do not know.

	Y    N
	I tell other people that I am in a job-search, so they will be alert for any opportunities.

	Y    N
	I regularly attend meetings of my industry’s professional association.

	Y    N
	I attend ProNet meetings regularly, as possible.

	Y    N
	I am actively involved in a ProNet Working Committee.

	Y    N
	I tell other people about ProNet and how it can help them in their job search.

	Y    N
	I have written and sort of memorized my Thirty-Second Commercial.

	Y    N
	I have rewritten my resume according to recommendations from ProNet or other experts.

	Y    N
	I do not expect to find a job in the classified ads, but I will check them anyway.

	Y    N
	I do not expect to find a job on the Internet, but I will check it anyway.

	Y    N
	I have my resume posted on more than five Internet job boards.

	Y    N
	I have created a job-search agent that automatically sends me openings.

	Y    N
	I try to keep a positive mental attitude about life and my job search.

	Y    N
	I will do something positive physically to relax this week.

	Y    N
	I can talk with my spouse, a good friend, pastor, or counselor when life gets rough.

	Y    N
	I keep my ears open for opportunities that may be helpful for other ProNet members.


	Signature
	
	Date


